	Visiting no.
	Activity Index
	Hands-on Activity
	Activity Details

	1. 
	Program Orientation & Introduction to Computers
Looking at Sample Projects
	· Introduction to the teachers 

· Program Brief  

· Parts of the computer

· Applications
· Running & viewing sample projects with the teachers 


	· All teachers to be introduced 

· A brief description of the aims of the program and the training 

· Description of the parts of computer and hands-on activity – e.g., Switching the system on & off 
· Discussion of teachers’ learning areas / subjects / topics



	2. 
	Project Presentation on ‘Self’
	· Planning the presentation content  & storyboard (on Word) 
	· What you teach

· Where you teach

· What standards 

· What concerns do you have about using computers in your school

· What are your expectations from this training

	3. 
	Creating e-Patashale  Program Folders
	· Organizing folders for the project to be created by the teachers 
	· Main Folder – Teachers ‘ Name 

· Sub folders under MF – Presentation / resource & support materials / lesson plan 

· Under subfolder resource & support materials – content / images 

	4. 
	Identifying a topic to create Multimedia Project
	· Teachers go through lessons from the textbooks of various subjects 

· Mark out a few they would like to make projects on 

· Zoom into one topic for the project
	· Teachers list the projects on a Word document

· Highlight & prioritize 



	5. 
	Creating a Lesson Plan
	· Creation of lesson plan template 
	· Fill up the template as per the topic chosen for the presentation

	6. 
	Organizing the Presentation
	· Storyboard & content planning 
	· Plan the storyboard using Word 

	7. 
	Locating resource & Support Materials required for the presentation
	· Sourcing content / images  
	· CD navigation

· Retrieving project relevant information 

· Saving information and pictures in folders created for the purpose

	8. 
	Working on the Presentation 
	· Creation of power point presentation based on the lesson & topic picked 
	· Creating outline & content

· Formatting slides 

· Inserting clipart & other images
· Saving presentation 



	9. 
	Project Presentation  to the Class
	· Teacher to use the created presentation as an instructional tool for the relevant grade 
	· The project is presented by the teacher in the class 

· Teacher asks questions & reinforces lesson 



	10. 
	Evaluation & feedback
	· Discussion on the training 

· Filling up on feedback forms 
	· expected outcome / actual outcome

· skills picked up 

· Clarification of doubts 




